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IHoauTuka

00padoTKHu MepPCOHANBHBIX TaHHBIX
MOY Hlkoaa Ne 30 r. YepemxoBo

1. O61mme noJio:keHUsI
1.1. Hacrosimas nonutrka 00paboTku nepcoHaibHbIX AaHHbIX MOV Illkoma Ne
30 r. YepemxoBo (mamee — IlonuThka) ompeaenser Iead 00pabOTKU
NEPCOHATBHBIX  JIAHHBIX, KAaTerOpuM W  TepeueHb  0o0pabaThIBaGMBIX
NEPCOHATBHBIX JAHHBIX, KATErOPUU CYOBEKTOB, IIEPCOHAJIbHBIC JIAHHBIC
KOTOPBIX 00pabaThIBalOTCS, CHOCOOBI, CPOKHM HX O0OpabOTKM W XpaHCHHS,
NOPSAIOK YHUUTOKEHUS! MEPCOHAJIBHBIX JAHHBIX MPH JOCTHKEHUH IIeJied HX
00pabOTKH WJIM MPU HACTYIUICHUH WHBIX 3aKOHHBIX ocHoBaHui B MOY Illkona
Ne 30 r. UepemxoBo (manee — Illkoina).
1.2. JlokanbHble HOPMATUBHBIE aKThl U UHBIE IOKYMEHTHI, PETJIaMEHTUPYIONINE
00paboTKy mepcoHaNbHBIX MaHHBIX B IlIkoye, pa3pabaThIBalOTCA € y4ETOM
nonoxenuu Ilonmutuku.
1.3. Jleiicteue IlomuTuku pacmpocTpaHseTcss Ha IepCOHAIbHBIC JTaHHBIEC,
kotopeie Illkonma oOpabaThiBacT ¢ HMCIHOJB30BAHHMEM M 0€3 HCIOJb30BaAHUS
CPEIICTB aBTOMAaTH3AIIIH.
1.4. B ITonuTHKE UCTIONB3YIOTCS CIECAYIOIIME TOHSATHS

e TIEpPCOHAJBHBIC NTaHHBIE — JI00as WHGOpPMAIHSA, OTHOCSIIASACS MPSIMO
WIK KOCBEHHO K OTPENETICHHOMY WM OMpeAesieMoMy (U3HMUECKOMY
iy (CyObeKTYy epPCOHAIbHBIX TaHHBIX);

e TIEPCOHAJBHBIC JIAHHBIC, pa3pelICHHbIE CYOBEKTOM MEePCOHATBHBIX
JAHHBIX JUISI PACTPOCTPAHEHHUS, — MEPCOHAIBHBIC JaHHBIC, OCTYII
HEOTPAaHUYCHHOTO Kpyra JIMII K KOTOPBIM TPEIOCTaBICH CYOBEKTOM
NEPCOHAJBHBIX JIAHHBIX IYyTEM Jladyd corjacus Ha o0paboTKy
MEPCOHANBHBIX JAHHBIX, Pa3peHlIEHHBIX CyOBEKTOM MEPCOHATBHBIX
JAHHBIX UL PAcTpOCTPAaHEHUS B TOPSAIKE, MPETYyCMOTPEHHOM
®denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);



 OIlepaTop MepCcoHaIbHBIX NaHHBIX (omeparop) — Illkona — ropuaudeckoe
JMIIO, CaMOCTOSITEIbHO WJIM COBMECTHO C JIPYTUMH  JIMLAMH
opranusytomiee u (MJIU) OCYIIECTBIsIONEe 00pabOTKY MEPCOHATBHBIX
JAHHBIX, OMpeJeNsoNIee Ledn o0padOTKHM MEePCOHANBHBIX JaHHBIX,
COCTaB IMEPCOHATBHBIX JIAHHBIX, MOJJICKAINUX 00pabOTKe, IEHCTBUS
(omeparuu), coBepIiacMbie ¢ IEPCOHATLHBIMH JJAHHBIMU;

o 00paboTKa TNEpPCOHANBHBIX JaHHBIX — JelcTBUe (omeparus) WIn
COBOKYITHOCTb JIeMCTBUI (Omepanuii) ¢ MepCOHAIbHBIMU JaHHBIMH C
UCTOJIb30BaHUEM M 0€3 HCIOJIb30BaHHUS CPEJICTB aBTOMATH3AIINH,
BKJIIOYasi cOOp, 3amuch, CHCTEMATH3aIlMi0, HAKOIUICHHE, XPaHEHHE,
yrouHeHrue (OOHOBJIEHHWE, W3MEHEHHE), HM3BJICUCHHUE, HCIIOJIb30BaHHME,
nepenavy (pacnipocTpaneHue, IIPEIOCTaBJICHHE, JOCTYII),
obe3murBaHue, OJJOKUPOBaHKE, YIaJIeHNE, YHUUTOXKECHUE,

e AaBTOMATU3HMPOBaHHAs 00PabOTKa MEPCOHAIBHBIX JaHHBIX — 00paboOTKa
IEPCOHANBHBIX JIAHHBIX C TIOMOINBIO CPEJICTB  BBIYUCIUTEIIBHOM
TCXHHUKH;

¢ pacmpocTpaHEHHUE MEPCOHANBHBIX JaHHBIX — JNEHCTBUSI, HApaBICHHBIC
Ha pacKpBITHE TIEPCOHAIBHBIX JAHHBIX HEOTIPEICIICHHOMY KpYTY JIHII,

o TIPEJOCTaBJICHHUE TICPCOHANBHBIX NAHHBIX — JCHCTBHS, HalpaBICHHBIS
Ha PACKPBITHE IEPCOHAIBHBIX ITaHHBIX OMPEACICHHOMY JUIy WU
OTIpeICTICHHOMY KPYT'Y JIHII;

o ONOKMpOBaHWE TICPCOHAIBHBIX IaHHBIX — BPEMEHHOE IpEeKpalleHue
00pabOTKH TEPCOHANBHBIX JaHHBIX (3a MCKIIIOYCHHEM CIIyYaeB, €CIIH
00paboTKa HEOOXOAUMA [T YTOYHCHHS IIEPCOHAIBHBIX TaHHBIX);

e YHUYTOXCHHE TICPCOHANBHBIX [AHHBIX — JIEHCTBHs, B peE3yJIbTaTe
KOTOPBIX CTaHOBHTCS HEBO3MOXXHBIM BOCCTAaHOBHTH COJEp)KaHUE
NIEPCOHANILHBIX JaHHBIX B MH()OPMAIMOHHOW CHCTEME TEPCOHAIBHBIX
JTaHHBIX U (AJIM) B Pe3yIbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTEpHUaIbHBIC
HOCHTEJIH NTEPCOHATBHBIX TAHHBIX;

o 00e3MMYMBaHUE TEPCOHANBHBIX JIAHHBIX — JICWCTBUSA, B PE3YJIbTATE
KOTOPBIX  CTAaHOBUTCS  HEBO3MOXHBIM  0€3  HUCIOJIb30BaHMS
JOTIOJIHUTSIIBHON ~ WH(pOpPMAMKM  ONPENCIIUTh  MPUHAIICHKHOCTH
NEPCOHABHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY MEpPCOHAIbHBIX
JTaHHBIX;

o WH(pOpPMAIIMOHHAS CUCTEMa IMEPCOHAIBHBIX JTAaHHBIX — COBOKYITHOCTH
coJiepKammxcss B 0a3ax JIAHHBIX TEPCOHAIBHBIX JIAHHBIX U



oOecreynBaIUX UX 00padOTKy HMH(MOPMALMOHHBIX TEXHOJOTUH U
TEXHUYECKUX CPEJICTB,;

e TpaHCTpPaHWYHAs Tiepeaada IMEepPCOHANBHBIX JAaHHBIX — Tepeaada
NIEPCOHATBHBIX JAHHBIX HAa TEPPUTOPHUIO HWHOCTPAHHOTO TOCYIapCTBa
opraHy BJIaCTH  HWHOCTPAHHOTO  TOCYIapCcTBa, HWHOCTPAHHOMY
(GU3HUECKOMY JIMITY WM HHOCTPAHHOMY FOPHINYECKOMY JIHITY.

1.5. IlIxosa kak onepaTop NepCOHANBHBIX TAHHBIX 00s3aHa!

1.5.1. Co6ntonath KOH(PUACHIIMATEHOCTD IEPCOHANTBHBIX JAaHHBIX, @ UMEHHO HE
pacnpoCTpaHsATh IMEPCOHAIBHBIC JAaHHBIC M HE TEPe/laBaTh UX TPETHUM JIUIAM
0e3 corjmacus CyObeKTa TMEpPCOHAJBHBIX JAHHBIX WM €ro 3aKOHHOIO
peJACTaBUTENS, €CIIM MHOE HE MPEyCMOTPEHO 3aKOHOIATETLCTBOM.

1.5.2. Ob6ecneunth CyObEKTaM TEPCOHANBHBIX [JIAHHBIX, WX 3aKOHHBIM
NPEJICTaBUTEISAM  BO3MOXHOCTh  O3HAKOMJICHMS C  JIOKYMGHTaMH |
MaTepHallaMH, COJCPKAIIMMHA WX IEPCOHAIBHBIC JAaHHBIC, €CIM HWHOE HEe
IPETYCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3wscHiATh CcyOBEeKTaM TEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM
IpEeACTaBUTEISIM  IOPUJIMYECKUE  TIOCJICACTBUS ~ OTKaza  MPEJOCTaBUTH
NIepCOHAIBHBIC TaHHBIC.

1.5.4. bnokupoBaTh WIH yAQJISATh HEPAaBOMEPHO oOpabaThiBaeMble, HETOUHBIC
NepCOHAIBHBIC TaHHBIC JIMOO 00ECTIEYNTh UX OJIOKUPOBAHUE WIIH YJIaJeHHUE.
1.5.5. IlpekpaTuTh 0OpabOTKY W YHUUTOXHUTh WM 00€3JTUYUTH MEPCOHAIILHBIC
JaHHbIE JTUOO O0OecCnedYuTh MpeKpaleHue oO0padOTKM M YHHYTOXKCHHE WU
00e3TMIMBaHNE MTEPCOHATIBHBIX JaHHBIX MMPU JTOCTHKEHUH eI UX 00paOOTKH.
1.5.6. Ilpekpatutp 00pabOTKy TIEepCOHAJIBHBIX JAaHHBIX WK OOCCICYUTh
peKparieHne 00paboTKH MePCOHANBHBIX JaHHBIX B CIydYae OT3bIBA CYOBEKTOM
MEePCOHAIBHBIX JTAHHBIX COTJIACHS Ha OOPabOTKYy €ro IMepCOHAIbHBIX JTaHHBIX,
€CIM  HHOE€ HE€ TMPEeayCMOTPEHO  JIOTOBOPOM, CTOPOHOM  KOTOPOTO,
BBITOJIONIPHOOpETATENIeM WM IMOPYYUTEIEM IO KOTOPOMY SIBISETCS CyOBEKT
MEePCOHAIBHBIX JAHHBIX, WJIM HWHBIM corjamenueM Mexnay Ilkomo wu
CyOBEKTOM TMePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuHuMaTh Mepbl, HEOOXOIHMMBIC M JIOCTATOYHBIC JJII OOCCIICUCHUS
BBITIOJTHCHUS O00S3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM MW TIPHHSATHIMH B
COOTBETCTBHH C HUM HOPMATHUBHBIMH MPABOBBIMHU aKTaMHU.

1.6. IlIxoma Brpase:

1.6.1. CamMOCTOSITENHHO OMPEACIATh COCTAB U MEPEUYCHb MEP, HEOOXOIUMBIX H
JIOCTaTOYHBIX TS obecrneueHus BBITTOJIHEHUS 00513aHHOCTEH,
MPEAYCMOTPCHHBIX 3aKOHOM M MNPHHATBIMH B COOTBETCTBUH C HHUM



HOPMATUBHBIMH MPABOBBIMU aKTaMH, €CJIM HWHOE HE TPEAYCMOTPEHO
3aKOHOJATEIbCTBOM O MEPCOHAIIBHBIX JAHHBIX.
1.6.2. Hcnonws3oBaTh NEpCOHAIbHBIE JaHHbIE CYOBEKTOB NEPCOHAIBHBIX
JaHHBIX 0€3 UX COrJiacus B CIy4asiX, PEAyCMOTPEHHbBIX 3aKOHOAATEIbCTBOM.
1.6.3. IlpenocraBnATh NEPCOHAJbHBIE JIAaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX TPETHUM JIMIAM B CIIy4asiX, IPeIyCMOTPEHHBIX 3aKOHO/IaTEILCTBOM.
1.6.4. Tlopyuuth 00paOOTKy MEPCOHAIBHBIX JAHHBIX APYTOMY JHILY C COTJIACHS
CyOBbEeKTa MepCOHAbHBIX JAHHBIX, €CJIM MHOE HE MPEyCMOTPEHO (eiepaibHbIM
3aKOHOM, Ha OCHOBaHUHM 3aKIIOYAEMOT0 C J3TUM JIMLOM Jjorosopa. Jluo,
ocyliecTBIIsIoIee 00pabOTKy MEPCOHANBHBIX JaHHBIX MO nopyuyeHuto LlIkosr,
00s3aHO CO0JII0/IaTh MPUHIIUIIBI U TIPaBUiIa 00PaOOTKHU MEPCOHAIBHBIX JaHHBIX,
peayCMOTPEHHBIE 3aKOHOM, COOIIOAaTh KOH(UICHIIMATBHOCTh MEPCOHABHBIX
JAHHBIX, TPUHUMATh HEOOXOJIWMBIE MEpbI, HaIlpaBJIEHHbIE Ha OOecreyYeHue
BBITMIOJTHEHUSI 00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.
1.7. PaGorHuky, COBEPILIEHHOJIETHUE ydamuecs, poauTeny
HECOBEPIIICHHOJICTHUX YYallluXCsl, WHbIE CYOBEKThl MEPCOHATBHBIX JaHHBIX
(manee - CyObEKTBI IEPCOHATBHBIX JJAHHBIX) 00SI3aHbI:
1.7.1. B cnyyasx, NpeayCMOTPEHHBIX 3aKOHOJATEIhCTBOM, IPEIOCTaBISAThH
[IIkose mocToBepHBIE MEPCOHANIBHBIE JaHHBIE.
1.7.2. Tlpu W3MEHEHUM NEPCOHAIBHBIX NAHHBIX, OOHAPYKEHUU OIIMOOK WU
HETOYHOCTEH B HUX HE3aMeMIUTEIbHO coo0maTh 06 3tom [lkore.
1.8. CyOBeKTHI IepCOHANBHBIX IAHHBIX BIIPABE:
1.8.1. Ilomy4ars nHpOpPMAITHIO, KACAIOITYIOCS 00paOOTKHA CBOMX MEPCOHATBHBIX
JAaHHBIX, KPOME CIIy4aeB, KOTJa TaKOW JOCTYyIl OTpaHUYeH QeaeparbHbIMU
3aKOHAMH.
1.8.2. Tpe6oBath oT llIkonBl yTOYHUTH MEpCOHATBHBIC JaHHBIC, OJOKHPOBATH
WX WU YHUYTOXXUTb, €CJIIM TIEPCOHAIBHBIC JIaHHBIC SBISIOTCS HEMOJIHBIMH,
YCTapeBLUIMMH, HETOYHBIMHU, HE3aKOHHO TIIOJYYEHHBIMH WA HE SIBIAIOTCS
HEO0OXOIUMBIMU JTSI 3asIBIICHHOM 1€ 00pabOTKH.
1.8.3. JlonomHUTh EpCOHATIBHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHHUEM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PCHHUS.
1.8.4. OGxanoBath neWcTBus wim Oe3neiicTBue I1IKOIbI B yIOJIHOMOYECHHOM
OpraHe Mo 3alluTe NMpaB CYObEKTOB MEPCOHAJBHBIX JAHHBIX WU B CyACOHOM
MOpsIAKE.

2. IIpaBoBbIe OCHOBAHUA 00PA0OTKH MEPCOHATBHBIX JAHHBIX
2.1. TlpaBoBBIMH OCHOBaHHUSMH OOPAOOTKHM TEPCOHATBHBIX AaHHBIX B [lIkome
SIBJITFOTCSL YCTaB M HOPMATUBHBIC MMPABOBBIC aKThI, JJISI UCIIOJIHCHUS KOTOPHIX U



B COOTBETCTBUM ¢ KOTOphIMH [1IkoMa ocyiecTBisieT 00paboTKy MepCcoHaTIbHBIX
JAQHHBIX, B TOM YHCIIE:

o TpynoBoi KOJEKC, UHbIE HOPMATHBHBIE MPABOBBIC AKTHI, COJIEpPIKAIIUE
HOPMBI TPYIOBOTO TIPaBa;

o DBIOomXeTHBIN KOJIEKC,

o Hamorossiii koJieKc;

o ['paxxnaHckuii KOIEKC;

o CeMelHBIN KOJIEKC,

o @enepanbHbiii 3akoH oT 29.12.2012 Ne 273-d3 «OO6 oOpa3oBaHuU B
Poccuiickoit denepanuuny» W NPUHITBIE B COOTBETCTBUM C HHUM
HOPMAaTHUBHBIE MTPABOBBIC AKTHI,

e COLMAIBHOE, IEHCUMOHHOE U CTPAXOBOE 3aKOHOAATEILCTBO Poccuiickoii

denepauny;
3aKOHO/JATEILCTBO B cdepe  Oe30macHOCTH, B  TOM  YHUCTE

AHTUTEPPOPUCTHUCCKOMN 3aIUIIICHHOCTH.
2.2. IIpaBOBbIMH OCHOBaHHUSAMH OOpaOOTKH TEpCcOHANbHBIX JaHHBIX B Illkoe
TaK)Ke SIBJISIOTCS JOTOBOPBI C (DU3MUYCCKUMH JIMIIAMH, 3asiBICHHUs (COTJIacus,
JOBEPEHHOCTH) y4YalUXCA W  POJUTENCH (3aKOHHBIX TMpEACTaBUTEICH )
HECOBEPIIEHHOJIETHUX YYalllUXCs, Corjlacusd Ha oOpaboTKy MepCOHAIbHBIX
JTaHHBIX.

3. Hesn 00padoTKH NMePCOHATBLHBIX JAHHBIX, HX KATETOPUH U NMepeyeHb,
KATeropuu cy0beKTOB, IePCOHAIbHbIE TaHHbIE KOTOPBIX
o0padaTbIBaIOTCs, CNOCOOBI, CPOKHM UX 00PA0OTKHM U XPAHEHM I, MOPATOK
YHUYTOKEHUS MEPCOHATBHBIX TAHHBIX

1. leab 0o0paGoOTKU: oOpraHu3anusi O0pPa3oBATEJbHOH JeSITEJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrpaMMaM HAYAJbHOI0 00LEro, OCHOBHOIO 00IIEro
" cpeaHero o0urero o0pa3oBaHu, JTOTMOJHUTEIbHBIM
001eo0pa3oBaTeibHBIM IPOrpaMMam

Kareropuu [IepcoHasbHBIE TaHHBIE CrnenuanbHbie

JAHHBIX JTaHHbIE

IIepeuens o (amMuusi, UMs, OTYECTBO; CBeneHuss 0 COCTOSIHUU
JAHHBIX e IIOJ; 310POBbsI

e TPaXIAHCTBO;

e JIaTa U MECTO POXKJICHUS,

o wu3o0paxenue (potorpadus,
BUJICO);




e TIACTIOPTHBIC JIAHHEIE,

e aJpec PETUCTPAIUH MO MECTY
KUTCIIHCTBA,

e ajpec (haKTU4YeCKOro
IPOXKUBAHHUS;

e KOHTAKTHBIC JaHHBIC;

e WHIWBUIYAIbHBIN HOMEp
HaJIOrOIIaTeIbIIIHKA,
e CTPaxoOBOW HOMED

WHIUBHUYAJILHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBEICHHUS OO0 YCIEBAaCMOCTH
oOydaromerocss © JIpyrue
CBEICHHS, O0Opa3yroluecs B

nporiecce peanzanuu
oOpa3zoBaTebHOMN
IPOTPaMMBI;

o WHBIC NIepCOHAJIEHBIC
JTaHHBIE, TIPEIOCTaBISIEMbIC
du3nIeCKUMHU JIMIIaMH,
HEOOXOIMMEbIC TUTST

3aKJIFOUEHUS M HCIIOJIHCHUS
JIOTOBOPOB, UCTIOJTHCHHSI
HOPM 3aKOHOJATEILCTBA B
chepe oOpa3zoBaHHs

Kareropum | OOy4arommecs, uX poauTenu (3aKOHHBIC MTPEICTaBUTEIIN)
CyOBEKTOB
Crioco0b1 ABTOMaTU3UPOBAHHAS o0paboTka u 0e3 CPEICTB
00paboTKH aBTOMAaTH3alluM, B TOM YUCJIE:
e TIOJIYYCHHE TIEPCOHANBHBIX JAaHHBIX B YCTHOH W
MUChMEHHON (opMe HEMOCPEACTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JAHHBIX;
e BHECEHHUS MEPCOHAIBHBIX JAHHBIX B JKYPHAJIBI, PEECTPHI
¥ THGOPMAIIMOHHBIE CUCTEMBI U JOKyMEHTHI [1IK0oIThI.
Cpoxku B teuenue cpoka peanuzamnuu 00pa3oBaTeIbHON TPOTPAMMBI




00paboTKu

Cpoku B Teuenune cpoka, YCTAaHOBJIEHHOI'O HOMEHKIIATYpOW [€JI B

XpaHEeHUs 3aBUCUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COZAEpXKaTcs
IIEPCOHAJIBHBIEC JaHHbIE

ITopsmox B cootBetrctBuM ¢ [lopsKOM YHUUTOXKEHUS U OOE3TUUMBAHUS

YHUYTOKEHM |IMEPCOHAJNbHbIX JaHHbIX [llkonsl B 3aBUCMMOCTM OT THUNA

s HOCHUTEJS NMEPCOHATBHBIX TaHHBIX

2. lleqib 00padoOTKM: BBINOJHEeHU (PYHKIMA U MOJTHOMOYHII padoToaaTeisi

B TPYAOBBIX OTHOLIEHHUSAX, B TOM 4YHCJIe 00SI3aHHOCTEH 10 OXPaHe TPYyAa

Kareropun |IlepcoHanbHblE JaHHbBIE CnenuansHele | buomerpuuecku
TAHHBIX IIEPCOHAJIBHBI | €
e IIEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE
ITepeuens o (bamumnus, ums, |Csegenust o |M3o00paxkeHnue Ha
JAHHBIX OTUYECTBO,; COCTOSIHUU ¢oro U
o IIOJ, 310pOBBSA BUJI€03AIIUCH,
o TIPAXIAHCTBO; IIOJIYYEHHBIX  C
e Jara U MECTO Kamep
POXKICHUS, HAOJIIOIEHUS

o H300paxkeHue

(dboTorpadus);
e MACIIOPTHHIEC JAHHBIC,

e aJpec perucTpauuu
o MeCTy
AKUTEJIbCTBA,

o azapec (HhaKTHUECKOTO
IPOKUBAHUS;

e KOHTAKTHBIC JaHHbIC;

o WHJIWBUIYaJTbHBINA
HOMEDP
HAJIOTOTUIATETBIITNKA

e CTpPaxoBOW HOMED

HWHAUBUAYAJIbHOI'O




JUIEBOTO cyeTa
(CHUJIC);

e CBEJICHUS 00
o0pa3oBaHuUH,
KBaJIM(pUKALUH,
npodeccuoHaIbHON
MOJTOTOBKE u
MOBBIIIICHU U
KBaJIM(prKaLUy;

e CEMEHHOE
MOJIOXKEHUE,
HaJIu4yue JIeTeH,
POJICTBEHHBIE CBSI3H;

e CBCJCHUS 0
TPYZAOBOU
JIEATSIIBHOCTH, B TOM
qucie HaJInume
MTOOIIPECHUH,
HarpaxJ1€HUMN u
(nn)
TACUUATUTUHAPHBIX
B3BICKAHUI,

e JIAaHHBIC 0

perucTparuu opaxa;

e CBEIEHHUS 0
BOMHCKOM yYeTe;

e CBEICHUS 00
WHBAJIAIHOCTH,

e CBEICHUS 00
yIepKaHUU
AJTUMEHTOB;

e CBEJEHHS O JOXOJE C
IPEIbIAYIICIO MecTa
padoTHI;

e UHBIC IICPCOHAJbHBIC
JIaHHEIE,
IIPEI0CTaBIsICMbIC




paboTHUKAMU B
COOTBETCTBHH c
TpeOOBaHUAMU
TPYIOBOTO
3aKOHOJIATEIIbCTBA
Kareropun | PaGoTHukH, KaHIUAAaThl HA padoTy (COMCKATEH)
CyOBEKTOB
Cnioco0sI ABTOMAaTU3UPOBAHHAS 00paboTka u oe3 CpEIICTB
00paboTku aBTOMAaTH3allUH, B TOM YHCIIE:
e TIOJIYYCHHE TIEPCOHAJBHBIX JaHHBIX B YCTHOH W
MUCBMEHHON (opMe HEMOCPEACTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JAHHBIX;
e BHECCHUS MEPCOHABHBIX JIAHHBIX B JKYPHAJIBI, PECCTPHI
¥ MTHPOPMAIIMOHHBIC CUCTEMBI U OKYMEHTHI [LIKOITBI
Cpoku B Teuenme cpoka jeWcTBHS TpyAOBOro jorosopa. Jlus
00paboTKH KaHIUJAaTOB — B TEYEHHWE CpPOKa, HEOOXOAMMOIo IS
paccMOTpeHUsT KaHIUAATYyphl UM 3aKIIOYEHHS  TPYIOBOTO
JIOTOBOpA
Cpoxu B Teuenue cpoka, YCTAaHOBJIEHHOIO HOMEHKJIATYpPOW e B
XpaHeHUs 3aBUCUMOCTH OT THMa JOKYMEHTa, B KOTOPOM COJEpXaTcs
nepcoHaJIbHbIC JaHHBIC, B TOM YHCIIE€ B COCTABE JIMYHBIX JET —
50 ner
[Topsanox B cootBercTBum c IlopsakoM yHUUYTOXKEHUS U 00€3TUIMBAHUS
VHUYTOXEHHU |TMepCOHANbHBIX AaHHBIX [llkombl B 3aBHUCHMMOCTH OT THTA
s HOCHTEJISI IEPCOHABHBIX TAHHBIX

3. Hean o0paboTku: peanu3anus TIPakIAHCKO-TPABOBBIX J0T0BOPOB,

CTOpOHOﬁ, BLIFO}IOHpHOﬁpeTaTeJIEM NJIH IMOJYIATEJIEM KOTOPBIX ABJIACTCH

IIkona

Kareropuun [IepcoHanbHbBIE TaHHBIE
JAHHBIX

IIepeuens o (aMuusi, UMs, OTYECTBO;
JAHHBIX e TACIOPTHBIE JAHHBIE;

e anmpec  peructpanmu U (W)  PaKTHIECKOTO




POKUBAHMS;

o KOHTaKTHBIC IaHHBIC;

e WHJIWBUIYaTbHBI HOMEP HAIOTOILUIATEIbIINKA,

¢ HOMEp PacyeTHOIo CYeTa,

o HOMep 0AaHKOBCKOW KapThl;

o WHBIE TIEPCOHAIBHBIC JaHHBIC, TPEIOCTaBIsIEMbIC
(GU3NIECKUMH JUIIAMH, HEOOXOAUMBIE IS 3aKITIOUCHHS
Y MICTIOJTHEHHUSI JOTOBOPOB

Kareropun | KoHTpareHThl, mapTHEPHI, CTOPOHBI IOTOBOPa
CyOBEKTOB
Crnioco0sI ABTOMAaTU3UPOBAHHAS 00paboTka u oe3 CpEICTB
00paboTKu aBTOMAaTH3allUH, B TOM YHCIIC:
e TIOJYYCHHE TICPCOHAJIBHBIX JaHHBIX B YCTHOH W
MUCBMEHHON (opMe HEMOCPEACTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JAHHBIX;
e BHECEHHUS MEPCOHAIBHBIX JTAHHBIX B JKYpPHAJbI, PEECTPHI
¥ MHGOPMAIIMOHHBIE CUCTEMBI U JOKyMEeHTHI LLIKkobI
Cpoxu B  Tedenwe cpoka, HeEOOXOAMMOro  [JIi  MCIIOJHEHUS
00paboTKH 3aKJIIOYEHHOTO JI0rOBOpa
Cpoku B Tedenune cpoka, YCTAaHOBJIECHHOTO HOMEHKIIATYpOW €1 B
XpaHeHUs 3aBUCUMOCTH OT THMa JOKYMEHTa, B KOTOPOM COJEpXkaTcs
NIEpPCOHATLHBIC TaHHBIC
[Topsanox B cootBercTBum c IlopsakoM yHUUYTOXKEHUS U 00€3TUIMBAHUS
VHUYTOXEHHU |TMepCOHANbHBIX AaHHBIX [llkombl B 3aBHUCHMMOCTH OT THTA
a HOCHTEJISI IEPCOHABHBIX TAHHBIX

4. Leab 00padoTKku: obdecnevyenne 0€30MaACHOCTH

Kareropuu [IepcoHasbHBIE TaHHBIE
JAHHBIX

IIepeuens o (aMuus, UM, OTYECTBO;
JAHHBIX o IIACIOPTHBIE JAHHBIE;

e anmpec  peructpanmu u  (wm)  PaKTHIECKOTO
NPOKHBAHMS;
e KOHTaKTHBIC IAHHBIC




Kareropuun [Toceturenu komnbl
CyOBEKTOB

Cnoco0b1 ABTOMaTU3UPOBAHHAS 00paboTka u 0e3 CPEICTB

00paboTku aBTOMAaTH3allUH, B TOM YHCIIE:

e TIOJYYCHHE TIEPCOHAIBHBIX JaHHBIX B YCTHOH W
MUCBMEHHON (opMe HEMOCPEACTBEHHO OT CYOBEKTOB
NIEPCOHATBHBIX JAHHBIX;

e BHECCHUS MEPCOHAIBHBIX JIAHHBIX B JKYPHAJIBI, PECCTPHI
¥ MTHPOPMAIIMOHHBIC CUCTEMBI U JOKYMEHTHI L1IKOITBI

Cpoku B TedeHne mepuona HAXOXKIEHUS IMOCETUTENS HAa TEPPUTOPUHU
00paboTku ko

Cpoxku B Tedenme cpoka, yCTaHOBIEHHOIO HOMEHKIJIATYpPOWl Jen B
XpaHEeHUs 3aBUCUMOCTH OT THIIA JIOKYMEHTa, B KOTOPOM COJIepKaTcs
NepCcOHANbHBIC JIaHHBIC, B TOM 4ucie MuHUMyM 30 1Hel B
OTHOIIICHUH 3aIUCEH KaMep BUICOHAOIIOACHUS

HOp}I,IIOK B cootBeTcTBHU C HOp}II[KOM YHHUYTOKCHUA U 00€3ITMINBaHUS
YHUYTOXCHU | IICPCOHAIBHBIX OAaHHBIX [[Ikonpl B 3aBUCHUMOCTH OT THUIIA
A HOCHUTCJIIA IICPCOHAJIbHBIX TAHHBIX

4. YcaoBusi 00pad0TKH NMEPCOHATBHBIX JAHHBIX

4.1. Ilkona ocymiecTBiIsieT cOOp, 3amuch, CHUCTEMATU3AIMIO, HAKOIUJICHUE,
XpaHeHue, yrouHenue (0OHOBJICHHE, U3MEHCHHE), U3BJICUCHHE, UCTIOIb30BaHUE,
nepenayy (pacrnpocTpaHeHHe, TMPEAOCTaBICHHE, JOCTYI), OO0C3JIMYMBaHUE,
OlloKUpOBaHWE, YJaJICHUE ¥ YHUYTOKEHHE TIEPCOHATBHBIX JaHHBIX B
COOTBETCTBHUH C 3aKOHOJATEIILCTBOM O MEPCOHANBHBIX JTAHHBIX U JIOKAJbHBIMU
HOpPMaTUBHBIMH akTamu [IIKOJIBI.
4.2. Bce nepconanbuble ganable [1Ikona momydaeT oT cyObeKTa mepcoOHAIbHBIX
JaHHBIX, a B CIOydasX, KoOrja CYOBEKT TMEpPCOHAIBHBIX  JTaHHBIX
HECOBEPIIICHHOJICTHUH, — OT ero poauTeliell (3aKOHHBIX NMPEJACTABUTEICH).
4.3. Tlomyyenme o o00pabOTKy TMEpPCOHANBHBIX JaHHBIX, Pa3pPEHICHHBIX
CyOBEKTOM  TEpPCOHANBHBIX  J@HHBIX s pacnpoctpadenus, I[llkomna
OCYIIECTBIISIET C COOJIOJEHUEM 3alpeTOB W YCJIOBHM, MPETyCMOTPEHHBIX
3aKOHOM.
4.4. llIxona oOpabaThIBaeT MepCOHAIbHBIE JaHHBIE!

o 0e€3 UCIOoJIb30BaHUS CPEJICTB aBTOMATHU3ALIUH;




e C HCIIOJIB30BAaHUEM CpEACTB aBTOMAaTHU3alUMUd B IMpOorpaMMax H
uH(popmaMoHHbIX cucTeMmax: «J{HeBHUK.PY», «Chepym», «DPIUUC
Mos mkoia», K AKTOIIOI».
4.5.XpaHeHue nepcoHalbHbIX JAHHBIX:
4.5.1. [llkona XpaHUT MEPCOHANIbHBIE TAHHBIE B TEYEHUE CPOKA, HEOOXOJUMOTO
JUISL  JTOCTHXKEHHUs 1iejiell ux 00paOoTKH, a JOKYMEHTBI, COJepiKaliue
NEepCOHAJbHbIE JaHHble, — B TEUYEHHE CpPOKA XpaHEHUs JIOKYMEHTOB,
OPEeyCMOTPEHHOTO HOMEHKJIATYypOl JeJ, C Y4YEeTOM apXUBHBIX CPOKOB
XpaHECHUS.
4.5.2. TlepcoHanbHble JaHHbIE, 3a(UKCUPOBAHHBIE HAa OYMa)KHBIX HOCHUTEIAX,
XpaHATCS B 3aMupaeMbIX Ikadax 0o B 3aIUPAEMbIX MOMEILEHUSIX, JOCTYI K
KOTOPBIM OTPaHUYECH.
4.5.3. TlepconanbpHble gaHHBIE, 00pabaThIBa€MbIe C HCIOIB30BAaHUEM CPEJICTB
aBTOMAaTHU3allMU, XPAHITCS B TAKOM TMOPSAKE U HAa YCIOBUSAX, YTOOBI HCKIIOYUTH
HENPABOMEPHBIN WM CIy4YalWHBIM JOCTYN K HUM, YHUYTOXKEHUE, U3MEHEHUE,
0JIOKHpOBaHUE, KOITUPOBAHHUE, pe10CTaBICHUE, pacnpocTpaHeHue
NEPCOHATBHBIX JaHHBIX, a TaKKe WHbIE HENpPaBOMEpPHbIE JCHCTBUS B
OTHOIICHUH MEePCOHATBHBIX JAHHBIX.
4.6. Jluua, oTBEeTCTBEHHBIE 3a 00pabOTKYy mepcoHaidbHBIX AaHHbIX B lllkore,
IpeKpamaT uX o0padaThIBaTh B CIEIYIONIUX CIydasX:
e JIOCTUTHYTHI 11eJI1 00paOOTKU MEPCOHANBHBIX JIAHHBIX;
e HCTEK CPOK JCUCTBHS corjacusi Ha 00pabOTKy MEPCOHANBHBIX IAHHBIX;
e OTO3BaHO corylacue Ha 00pabOTKy MEePCOHATBHBIX IAHHBIX;
e 00paboTKa MEPCOHANBHBIX JaHHBIX HETIPABOMEPHA.
4.7. Ilepenaya nepcoHaabHbIX JAHHBIX:
4.7.1. llIxona obGecrieunBaeT KOHMDHUICHIIMATLHOCTD IMEPCOHATBHBIX TaHHBIX.
4.7.2. lllxona mepemaeT nMepcoHANbHBIE JaHHBIC TPETHUM JIUIAM B CIIEIYIOIINX
CIyYasx:
e CyOBEKT TEpCOHAJIBHBIX MAHHBIX Jal COTJACMe Ha Tepenady CBOUX
TAHHBIX;
o TepedaTh JaHHbIE HEOOXOIMMO B COOTBETCTBUU C TpeOOBaHUSIMHU
3aKOHO/IATENIbCTBA B pAMKAX YCTAHOBJICHHOM MPOIEAYPHI.
4.7.3. llkoma HE OCYIIECTBISICT TPAHCTPAHUYHYIO Tepeady MepCOHATBHBIX
JTAHHBIX.
5. AKTyaJamu3aunusi, HCIIpaBJieHNe, yaJleHne H YHUYTOKeHHne
NMEePCOHAJBHBIX TaHHBIX, 0TBETHI HA 3aNPOCHI CYyObEKTOB NMEPCOHATIBHBIX
JAAHHBIX



5.1. B caywae mnpenoctaBieHUs CyOBEKTOM NEPCOHAIBHBIX TAHHBIX, €r0
3aKOHHBIM TPEACTABUTENEM (PAKTOB O HETMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX
WM HE3aKOHHO TMOJYYEeHHBIX MEepCOHANbHBIX NaHHBIX lllkoma akTyanusupyer,
WCTIPABISIET, OMIOKUPYET, YAAIAET WM YHUUYTOXKACT UX U YBEIOMIISIET O CBOHMX
JIEHCTBUAX CyOBEKTa MEPCOHATBHBIX TaHHBIX.

5.2. Ilpu noctmxeHuu ueneil o0pabOTKH NEPCOHATIBHBIX JAHHBIX, @ TAKXKE B
cllydae OT3bIBa CYOBEKTOM TEpPCOHANBHBIX JAHHBIX COTJacHs Ha 00paboTKy
NePCOHALHBIX JaHHBIX TIEPCOHATFHBIC TAHHBIC MOAJICKAT YHUUTOKCHHIO, €CITN
MHOE  HE  MPEAYyCMOTPEHO  JIOTOBOPOM,  CTOPOHOH,  TOJydYareinem
(BbIrOIOTIPHOOpETATENIEM) TI0 KOTOPOMY SIBJISIETCS CYOBEKT IMEePCOHAIBHBIX
TaHHBIX.

5.3. YHuuroxeHHe TOKYMEHTOB (HOCHTEINIEH), COIepKalluX IMepPCOHATBHBIC
TaHHBIE, TPOU3BOJUTCS B COOTBETCTBHH C llOpSAKOM YHUYTOXKEHUS W
00e3NMMYMBaHUs TEPCOHANBHBIX JaHHBIX IIIKONBI B 3aBUCUMOCTH OT THUIIA
HOCHUTEJIS TIEPCOHAIBHBIX JAHHBIX, B TOM YHCJE IyTeM W3MEIbYCHHUs IIpeaepe,
CTHpaHUs WK (OPMaTUPOBAHUS HIEKTPOHHOTO HOCHTEJIS.

5.7. Tlo 3ampocy cyObeKkTa TMEpCOHAIBHBIX MAHHBIX MM €ro 3aKOHHOTO
npeactaButenss Illkoma coobmaer emy wuHbopManuioo 00 00paboTke
NEPCOHATBHBIX JAaHHBIX CYOBEKTa B CPOKM M B TMOPSAKE, YCTAHOBIEHHOM
3aKOHOM.
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